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.’ Introductibn

Al staff are expected to work in a way that helps, as far as possible, to safeguard children,
young people under the age of 18 and vulnerable adults from harm. Please refer to the
Cotswold District Council Safeguarding Children, Young People and Vulnerable Adults Policy
for further information.

It is not the responsibility of those working for the Council to decide if abuse is occurring but
it is your responsibility to act on concerns and notify the appropriate person or organisation.

If a child, young person or vulnerable adult says or indicates that they are being abused or

information is obtained which leads a member of staff or Councillor to be concerned that

abuse is occurring, immediate action should be taken to r /}}the matter.

Raising concerns is in the best interests of the child or perso4/nd when information is
AT

passed onto the relevant authorities, they will make enquxrles -and form a full and accurate

picture of the risks they might be facing and take approprlate/‘e{clglon if necessary.

Yy,
2. Signs of Abuse / %
////’f
// W

Children and Young People

BTeoP W, W,
Abuse of a child may arise through neglect or throu/ h/ ﬂlct on of harm or byffallure to act
to prevent harm. Children may beﬁ/bused in a wide varieg 7 of settings, by people known to

G e, K
them or by strangers, by men or worﬁe or; /other Chlldl‘el)’f

/
///,;/"/ /’///C/j//// //////
Physical Abuse may mvcgfl{ye hlttlng, shaklng, th ovgl/r/lg, p0|son|ng. burning or scalding,
drowning, suffocating o / ise causm’g, physnca IYhaffiito a c |Id’ Physical harm may also

Y 20 // 2
be caused when a areﬁ//( orc {’r/er fetgns th’fe/’” // // /dellberately causes ill health to

a child for whom they/,fare carlng/ kK ///) & 2
should be ¢ / % //

3
///;/////,, cer /fﬁ///////’////f/ ///

al har i n chllcr/or oung person
/ ee ewdence of}s//?/splcmu lo/oklng bltes,and burns or an excessive amount of bruises
i
. See,unexplalned ractures anéf |njur|es to the mouth and eyes

W, D,
Emotlonalé\buse is the pef/;lstent em"//tlonal maltreatment of a child. It is also sometimes
called psychologlcal abuse and’j |t can have severe and persistent adverse effects on a child’s

emotional developmept /
/
Examples include:- /’/E///%/
o Conveying to chllcfren that they are worthiess, unloved or inadequate or valued only
in so far as they meet the needs of another person
s Imposition of age or developmentally inappropriate expectations on children,
including interactions that are beyond the child’s development capability, over -
protection and limitation of exploring and learning, or preventing the child
participating in normal social interaction

e A child seeing or hearing the ill-treatment of another
¢ Serious bullying including online bullying
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You should be concerned if you

e Witness the repeated verbal abuse of a child or young person, including someone
being repeatedly critical of them

® See a child that is exceptionally withdrawn or constantly afraid
e See a child being frequently frightened
» See a child being corrupted or exploited

Sexual Abuse is any sexual activity with a child. It involves forcing or enticing a child or
young person to take part in sexual activities, whether or not the child is aware that the
activity is abusive. It is not solely perpetrated by adult males, women can commit acts of
sexual abuse, as can other children.

The activities may involve physical contact, including asg}ault/t%:enetration such as rape or
oral sex and non- penetrative acts such as masturbatlon.;klssglg, rubbing and touching outside
clothing. It includes non-contact activities, such as | InWialvmg cht!/dren in the production of
sexual images, forcing children to look at sexua!//lmages or to watch sexual activities,

WA W,
encouraging children to behave in a sexually //xyn/jzpproprlate way or groomlng a child in

preparation for abuse (including via the lnternet) %"
You should be concerned if you //,///// /’///
W W
//// w 7

e  Witness the involvement of 4 éhild o r young person in any form of sexual activity,

including someone showing themény ‘kind of pori;ographlc material

//// //-’/// 5ot
* Witness anyone accessmg pornog/raphrc mg/t/erlal featurmg children and young people
¢ Notice from achild’s: conversatloﬁs or //ﬂ”th ey’ have sexual knowledge or
////f///// // //// 4///{/ 2
experience | that’l y /// what you //// fog//,/ eir age

Child Sexual Explortat on is a, orm o sexuai abuse where chlldren under 18 are sexually
exploited for - money, pow, Rdér, an 1nvol¥e violent, humiliating and degrading sexual

Vi s ////////Z////o “
assaulrs In&Kbré& %ases, you g people i ’/’9 TS uaded ,or forced into exchanging sexual activity
for mo i

me cas

/';//M’M////////g@glfts angEtlon or Statlis; Chlld sexual exploitation doesn’t always
:nvolvé physncal contacffand can happen onllne///
Consent canpot be given, even where*a’eplld may believe that they are voluntarily engaging in
sexual actlwty wnth the person who is explomng them. Children and young people are not
making a free and; l/}formed chc/:|5/e to participate in the sexual activity. They often make
constrained choices’a agalnst al I/)/g;kground of vulnerability and because of their age, unmet
needs or vulnerablllty ti}}ay }r,e/unable to give informed consent. Young people under the age
of 16 cannot legally consent to sexual activity and sexual intercourse with children under the
age of |3 is statutory rape.

Neglect is the persistent failure to meet a child’s basic physical and/or psychological needs,
likely to result in serious impairment of the child’s health and development. It involves

a pattern of failing to provide for a child’s basic needs, whether it be adequate food, clothing,
hygiene, supervision or shelter. It includes neglect of, or unresponsiveness to, a child’s basic
emotional needs, failure to protect a child from emotional harm or danger and failure to
ensure access to appropriate medical care or treatment,

-7
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You should be concerned if you

¢ See a child who is extremely dirty, cold and underfed, particularly if this is in
combination with the child being very withdrawn and/or afraid

¢ Witness neglect of, or unresponsiveness to, a child’s basic emotional needs, failure to
protect a child from emotional harm or danger or failure to ensure access to
appropriate medical care or treatment

¢ See a child in poor physical condition or with delayed speech and language
development

The following factors are also indicators of potential or actual child abuse:

e a change in a child’s behaviour or appearance that cauéls, you concern
» astatement by a child that he/she has been victimise 7
e a distrust of adults, particularly those with whom/fcf05e relationship would normally

be expected ’7/// //’;’//
p PA & b

T
This list is not exhaustive and the presence of, /ONe’or more of these/md:cators is not

. Dl
necessarily proof that abuse is actually taklngf/;;l%e butitis mportan’étﬁat what you have
notlced is recorded as your record could help/to ut together a plcturefof/what may be

iy, z//
Safeguarding is 2imed at people with care andfsu upport nee ')10 may be in vulnerable
circumstances and at rlsk of abuse or ne/l ct. In’f:hese cases, foc cal services must work

/ / //
together to spot thos Isi ke s //f
/ /) %/////// ///// // /% g
Abuse is when somegpe does or/sa S SO “ ch harms,the person and makes them

upset and scared. It |s/ajways unacceptable eVe one has a right to be treated with dignity

and respect / /}/}
4//.////// 4//// //////////’/_,, ////

f// /
4 0, L
Abuse can,happen in fots? o}/d fferenﬁways Abuse and neglect can be defined in many ways
2 7 A,
and there can/ be no exhausfwe list, ho\gever the most recent guidance from the government
identifies the’fol!owmg types oﬁ’abuse and’ neglect:

W, .
Physical abuse = P/bysrcal ab}se includes assault, hitting, slapping, pushing, kicking, misuse of
medication, being Iockefi/ |rj/ g;f}om, inappropriate sanctions or force-feeding, inappropriate

methods of restraint, and unlawfull depriving a person of their libe
B y dep gap rty.

Domestic abuse — An incident or pattern of incidents of controlling, coercive or
threatening behaviour, violence or abuse, by someone who is or has been an intimate partner
or family member, regardless of gender or sexuality. This includes psychological, physical,
sexual, financial, emotional abuse; so-called ‘honour-based’ violence; Female Genital
Mutilation; forced marriage.

appens over weeks, months or years.

Sexual abuse - Sexual abuse including rape, indecent exposure, sexual harassment,
inappropriate looking or touching, sexual teasing or innuendo, sexual photography, subjection
to pornography or witnessing sexual acts, indecent exposure and sexual assault or sexual acts
to which the adult has not consented or was pressured into consenting.
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Psychological abuse = Psychological abuse includes ’emotional abuse’ and takes the form of
threats of harm or abandonment, deprivation of contact, humiliation, rejection, blaming,
controlling, intimidation, coercion, indifference, harassment, verbal abuse (including shouting
or swearing), cyber bullying, isolation or withdrawal from services or support networks.

Financial or Material abuse - This includes theft, fraud, internet scamming, coercion in
relation to an adult’s financial affairs or arrangements, including in connection with wills,
property, inheritance or financial transactions, or the misuse or misappropriation of
property, possessions or benefits.

Modern Slavery — Modern slavery encompasses slavery, human trafficking, forced and
compulsory labour and domestic servitude. Traffickers and slave masters use whatever
means they have at their disposal to coerce, deceive and forgg’individuals into a life of abuse,
servitude and inhumane treatment. 7

Discriminatory Abuse ~ This includes dlscr:mmatloyé je grounds of race, faith or

)
religion, age, disability, gender, sexual orientation andzp’é 1t|é:;lzwews, along with racist, sexist,
U,
homophobic or ageist comments or jokes, or /\ments and ]cﬂ(es based on a person’s

disability or any other form of harassment, s[ur/ / milar treatment;/,

Organisational Abuse - Including neglect an /poor care practice w1th/!51/an institution or
specific care setting such as a hospital or care home or where care is prowded within their
own home. This may range from one off rnqdents/ 4 g :Il-treatment%t/can be through
neglect or poor professional practlce a result of tI{e/str%:ure, policies, proc/esses and

practlces within an organlsatlon / /////’/ ’{/Z/
%

/
Neglect & Acts of Omlssmn = Thes nclu ’lgnorln g medical, emotional or physical care

//
needs, failure to prow access to approprlate ealf:ﬁ’%s’o al care/or educational services, and

7, /y /
the withholding of the/ Wt///j of life suﬁ) /as rﬁ/é// 6); equate nutrition and heating.
gy

Self-Neglect - Self n Iect entalls neglectlné care for one’s personal hygiene, health or

surroundmgs and inc //// / o3, //// as hoa ,/,/
it oy ©
/

- )‘/5////% iy

If you are’concerned tha abuse ma)ébe taking place, discuss your concerns and observations
with your’ ’lr}e Manager andfc/}r one ofotge Council’s Safeguarding Officers at the earliest
opportunity. ’/]' [ ogether, you neéd to dedide whether a Safeguarding Referral should be made
on the basis tha/b/you have reaso/n to suspect that abuse may be taking place.

All concerns should b ;ecorded on a Record of Concern Form which can be downloaded

from the Safeguarding folaé}%’l?the intranet. A record should be completed whether or not

a Safeguarding Referral is made

Completion of a Record of Concern should be:

e Factual (who, what, when, where, how)
¢ Supported by available evidence e.g. a summary of what has been disclosed or is
known about the child or their family.

Include as much information as possibie and try to include examples that demonstrate your
concerns as well as any known risks and protectlve factors around the child, young person or
vulnerable adult. :

6



Assistance to complete a Record of Concern is available from the Lead Safeguarding
Officer(s).

A copy of a Record of Concern should be emailed to simon.wright@westoxon.gov.uk (the
Lead Safeguarding Officer).

4. Information Sharing

The duty of confidentiality and the Data Protection Act 1998 do not prevent you from
sharing information to keep people safe. The Council is required to share information for a
number of reasons, including when information is needed in connection with raising or
investigating a concern about a person’s welfare.

The types of information that may be shared include names%ntact details, information
about a person’s physical or mental health and relations Vﬂth Jothers. The sharing of this
information will be restricted to those who have a dem/ <table need to know and robust

//A,
protections, such as secure email and encryption shouicr éd £o0 share this information

/
externall //
' /// U,
5. What to do if a child, young perso:m/ or vulnerable adult,tf//lls you that they

Y W,
are being abused //
j ’%/// / %
In the event that a child, young perso ,or vulnerabl/adulvtells you that they are being

200
abused, you should react calmly and{lﬁll’éfl}(// and take the,aglegatlon seriously. It is important
not to panic, show your shock or distaste of,/;n}}(e negatlve comments. Keep questions to a
minimum and give time for them to ta|/|27 plaln’éonﬁdentlahty;z/md that information will be

shared with people wh,,wnll’be able to he[ Make 4 fiill; record’/gix,what has been said as soon

///,%/ Y /;f////,
as possible on the Reg ncern ancf cﬁscuss up, Line manager or a Safeguardin,
P ////// // Wy /// Yo 7 g 8 g

Officer. Do not spé/CL}/ate make;assumpt ons’ ar/approach the: “alleged abuser.
/

“

5// ///
How to dec / / //// ea’ ,///eguardmg Referral

If you ave; / on or vulnerable adult you should contact
your* Se/rwce HeadILl ,J/jlanagervand one of ‘the/flead Safeguarding Officers at the earliest
opportﬂ"{rilty //// /’Z//g///

2, W,
The Safegua/r/dlng Lead(s) w:ll’ge able to"gdwse and progress the concern with the relevant

social care teamfat/ GIoucesters[yre County Council who will assess what, if any, action
should be taken m*respect of th/econcern

. A i
. ction in an emergenc

kK 4
Where an immediate police or medical response is required e.g. if the child, young person or
vulnerable adult is in immediate danger of harm/injury you should contact the emergency
services on 999. Inform the Safeguarding Lead(s) at the earliest opportunity.

\
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8. How to make a Safeguarding Referral
The Safeguarding Lead(s) will explain and action the process in respect of making a referral.

If it is known that the concerns relate to an already open case, contact will be made with the
relevant Social Care Team.

Where a new Safeguarding Referral is considered to be needed, the Multi-Agency
Safeguarding Hub (MASH) may be notified.

The Multi-Agency Safeguarding Hub (MASH) is a partnership between Gloucestershire
County Council, Gloucestershire Constabulary, Gloucestershlre Domestic Abuse Support
Service (GDASS), Gloucestershire Schools and GloucestershlrefHeaIth Services working
together to safeguard children, young people and vulnerable adults

¥

Any calls that are deemed inappropriate to transfer to MASHNglfu be directed to the relevant
service. /4,///?
Ty,

Further useful information is available on the Gloucestershlre Safeguardlng Children Board
and Gloucestershire Safeguarding Adults Board webS|tes ff/;/f

¢
Dy wh
9. What happens after a §/}}:guardmg ///’t}r% made "’?’///;,
Children and Young People 4// ///// é///

//;;;//w ///’//7/

In the MASH, a process of rlsk assessmg c;lses i< in; operatlonéf/Thls means that the MASH will
make an immediate response for the most urge Casas Far cases/assessed as having lower

///f//////”/ A // i
level concerns, it m;/;éake up’ 05/three worklng,da s/to make/an informed decision as to the
most appropriate seryice requnred /’// Y
W, //

/
Section 47 l'nvestrgat:on /// //

If the h i of 51gn|F icait, harm. child protection procedures will be
msugat/e/d |mmed|atelyé//T/his is thehlghest prlo’tilty referral and will involve a discussion
between/§9c1al workers and the pohce A strategy meeting will take place, invoiving the
police and’ soc!,al workers, (w1th othefs age?naes contributing where necessary) and a plan will
be agreed about next steps. Examples of hext steps could include the child having a medical
examination or a,'\/ndeo lnterwew by the police and social workers. Following the initial
strategy meeting the /nay be a rewew meeting to share information and make a new plan

based on lnformatlon dlor evndence gathered.
Y

Section |7 Child in Need 7

If the child is not deemed to be at risk of significant harm but is in need of additional services,
they are termed, ‘A child in need’. The first step in a Section |7 enquiry is for the social
worker to contact the parents/carers of the child to discuss the referral. This will be done via
telephone where possible, but otherwise, a letter will be sent requesting contact within |
week. The social worker will also make checks with other agencies, (for example, the school
or the health visitor) and an initial assessment of the child’s needs must be completed by the
social worker within 7 days.

-2



No further action

After considering the information contained in a referral the social worker may decide that
the case requires ‘NFA’ (no further action). They may signpost the family to other services
for support and as the referrer, you should be notified of this decision in writing. If you
remain concerned about a child or family or if the circumstances change and you feel the risk
to a child has increased, you can re-refer to the assessment team with additional information.

Vulnerable Adults

Every concern raised about the possible abuse of a vulnerable adult is taken seriously. When
a concern is raised with the Health and Social Care team, they will pass this information to
the Adult Safeguarding Team. The wishes of whoever is the subject of the concern will
always be listened to and acted upon, and then a decision WII ’be made about what needs to

happen next if anything.
é;//

Usually the next steps will involve investigation of the; allegatlg/n,and further discussions with
other professionals to ensure the individuals s;flff{gtf/Any safeguardlng plan will try to ensure
that the best possible outcome for the subject “0f the referral is achlgved and we have a very
good track record in achieving this goal. Both/the referrer and the per/s?/n who is being

abused will be informed of what is going on as fanfas posmble /’,//
Lw U
10. Concerns about abuse by/a member o st / W
g 2 w7
i,
Where there are concerns about a member/;y /sta s behawc}ur either inside or outside the
workplace towards a child, young person or vulnerable adult”thls should be recorded and
reported to your Line Manager' or Hea /of Ser\rlcé’aﬁd the H Human Resources at the

earliest opportun /// ) 7 / /// '//,;;/z
i pportu l // //}///7 // ,//////

The matter will be mvestlgate an t e Coun s Complamts and!or Disciplinary Procedures

will be followed and app priate, Z4ion take ///’Z/’
////7////// //’/f//// Iy, g, /’/////
/ “,
The foI mg members’ of staff n t;g approached for advice about safeguarding concerns:
/'/5/-//// i’f’///”é/’, ’/é’%}f
Simon erght/ . Ty

Lead Safeguar‘dlng Officer for West Oxfordshire and Cotswold District Councils
simon wrlght@westoxon gov.dk?

iy,
01993 861569 /////?
//

Diana Shelton
Shared Head of Leisure and Communities

diana.shelton@westoxon.gov.uk
01993 861569

Deborah Bainbridge
Head of Human Resources

deborah.bainbridge@cotswold.gov.uk
01285 623148




Appendix  Guidance for safe working practices with children and young people

Exercise of Professional Judgement

It is possible to reduce situations in which abuse can occur and help protect employees and
volunteers by promoting good practice. The following guidelines should be followed to
ensure this can be achieved.

There may be occasions and circumstances in which staff will have to make decisions or take
action in the best interest of the child or young person which could contravene this guidance
or where no other guidance exists. Individuals are expected to make judgements about their
behaviour in order to secure the best interest and welfare of the child or young person and

in so doing will be seen to be acting reasonably.

Behaviour

W,
An individual’s behaviour, either in or out of the workp’ﬁce.ﬁhould not compromise his/her

position within the work setting. //’//

There are occasions when adults embark-ony course of behaviour kno/ YN as ‘grooming’
where the sole purpose is to gain the trust of the ch1|d or young person,/arLgI manipulate that
relationship so sexual or other abuse can take p ce. Sta //s’hould be awarefthat conferring

Y Zis
special attention as a favour upon ¢ a/chlld or young per; (4 |ght be construed/ ‘as being part

%
of a ‘grooming’ process. //f///’////// W, /%%/

Staff should not seek to establish socmljc/:/onta > /'//h chtldren/or young people who they have

met through work for the e purpose of sé/'{:unng a frlgndshlp or té//strengthen a relationship. If

T,
a child or young persol eeksﬁt establlsh,a/somal 6{1tact, or if thls occurs coincidentally, the
young p M

/ 'f/Z‘ 72
member of staff shou/l’//exerusefthe:r profe{’flpné/}j//’gg Tl t }n making a response and be

7%, Y
aware that such con{aCt mlght befmsconstrued*as grooming.

tec / /
€0 etworklng and instant messenger

i
technélé%tes as a posmve/ and creat}ge part of thelr activities. They often use these methods

to make/ p!%;/s with frlends%/%,/orgamséxgvents so if you are working with young people it
might be necgssary to commu/n}cate wnthfyoung people in this way. However, staff should
not give their p’érsonal contact, “details to children or young people including home address,
personal e-mail :ftldress or mol:’ﬁlé numbers,

W,

Only equipment provndéd through work should be used to communicate with children/young

people. W//

Under no circumstances should personal accounts in social networking sites be used to
communicate with children/young people that staff members have met in the course of their
work. The use of a professional networking site may only be used in line with council policy.

If staff do use a social networking site to communicate with young people staff should set up
an account using their work e-mail address and only join groups that are managed by the
District Council or County Council.

If young people you don’t know ‘invite you to be a friend’ you should not accept their
invitation. Do not pass on any young person’s e-mall or mobile phone number without their

permlsswn
o 23



Confidentiality

Confidential information about a child or young person should never be used casually in
conversations or shared with any person other than on a need to know basis. In
circumstances where the child/young person’s identity does not need to be disclosed the
information should be used anonymously.

For circumstances in which a member of staff is expected to share information about a
childfyoung person, for example, when abuse is alleged or suspected, they have a duty to pass
information on without delay, but only to those with designated responsibilities for child
protection.

Risk Assessments y
7

, , A . .
A risk assessment should be carried out for events that the/CGouncil organises for groups of

children or young people. /%//7
%

Recording of Images , T

Staff should be aware of the potential for the’recording of images to/ be m| sused for
pornographic or ‘grooming’ purposes. ImageS’ recorded of children and yc/)ung people should

be functional as opposed to attractive and chlldren/ rand young people shoulg,be fully clothed.
. Yy y 4 W
Staff should make clear the purpose/of gecording |mages and what will happen’to the

photographs. Any images of chlldren’{hat/are published’ s'flould not include names without

specific parent/carer consent (for chnldren) Ol'nyf' a young{erson over the age of |6, their

Y, Ty .
written consent. W /// T
7 // //
Promoting good /p childre ;}/ ) /pl
/////// // 7 / SR
e Always worlc’ m/ar/l/, open e}VIronment d private or unobserved situations
) A[ways > put the welfar 2ch.child first //
Build Balficed rela /%///ﬁ //////'&l”o ut'u/al .trust which empowers children to share

L J
) //
%”%f/g det':yl/g/zéﬁ /m/a ing’ pr/(/)/cess ///////’///

. /Er}/sure that if any/f%r;m of n'i'anuallphysmal support is required, it should be provided

openly and with due care ’/Ié////
K2 K2

Keep up to date with> the appropr;late technical skills and qualifications

e Ensure thgt/ if chlldren are unsupervised that they are accompanied by at least two
employees? o&volunteersf

e Bean excellent’role rr}odel — this includes not smoking or drinking alcohol in the
company of chtldr/énﬁgvhllst working

G

e Give enthusiastic and constructive feedback rather than negative criticism
Recognise the developmental needs and capacity of children

¢ Ensure that equipment and facilities are safe and appropriate to the age and ability of

the child
Practice to be avoided

The following should be avoided except in emergencies. If cases arise where these situations
are unavoidable they should only occur with the full knowledge and consent of a senior
officer or the child’s parent or guardian, for example:

11_“ 24



e Spending excessive amounts of time alone with children away from others
e Taking children alone on car journeys, however short
e Taking children to your home

Employees and volunteers should never

Engage in rough, physical or sexually provocative games, including horseplay
Allow or engage in any form of inappropriate touching

Allow children to use inappropriate language unchallenged

Make sexually suggestive comments to a child even in fun

Allow allegations made by a child to go unrecorded or not acted upon

Do things of a personal nature for children that they can do for themselves
Invite or allow children to stay at their home ////

Constantly shout at and/or taunt a child to ke ep, control’

//f
Work Experience Placements - good practlce// //// ////J/

All members of staff responsible for any child /young person, or vulz)erable aduit during work

experience will be required to do the OSCB on-l:ne training course. ’////
p q //% , g /,{////

Dy,
The member of staff responsible for the work experlence B/!{%:/ement must/t;/e satisfied that
the health and safety needs of every,person can be’ e t, an drdwill ensure the above training

i, K7 /
takes place and for the followin actlo
i S, o
e Acquiring signed parentfcarer permlssron for the student to take part in the scheme,
where they are under 16, /,////4,/ % //Z////// /f?/,///
e Acquiring mforrrﬁtlon #drom paren /Icarers out”an)' medlcal conditions and
e V2 iy
emergency contact i nformation for parentslcarers ////
7 Yo A
¢ Acquiring relevapt [nform?/g/on about the: student’s history or behaviour from the
organ:ser of the*«r rk plag /,/f///
e 4//////%/ 2
Ens 7an d statement of responsibility form is signed by the
s{//f////w//////// ///// 4’//%/ // K
/% ﬁ/éurlng that ther;e is a tlmetable of actt\{ltles for the extent of the placement,
tncl/u/dmg what memb}r of séf&wﬂl be supervising the student at any one time.
. Ensu’;'mg that there ls,/an up to date risk assessment for all activities, which is returned

to par/'//ents / carers, eltI;er dlrectly// or via the organiser of the work experience.

° Ensurlng that the student Jis aware of health and safety, fire and first aid procedures
while they Eif'/ eon place' a

o Being the initia ’f)omt’éf/contact for the student to report any complaints/incidents to

during their work experience particularly if in relation to their supervisor.

m\

For the purposes of work experience placements, all students are regarded as employees.

Managers must assess the risks to children, young people and vulnerable adults before they
start work, taking into account their inexperience, lack of awareness of risks, immaturity and
other specific needs.
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